Cleveland Hike Safeguarding
 
Reporting a safeguarding concern OR ALLEGATION
This form should be completed and submitted within 24 hours, EITHER online or emailed to Safeguarding@boys-brigade.org.uk.  
	Date of Incident:
	Name of Team:



	PERSON COMPLETING THE FORM 
	 PERSON WHO RAISED THE CONCERN IF DIFFERENT 

	Name:
	Name:

	Contact Number:
	Contact Number:

	Email: 
	Email: 

	Address: 
	Address:



	Role/ Position: 

	Role/ Position: 


	E.g. Staff/Volunteer/Parent/Member of the Public/Police/Social Services/Other   



You may not know all of the details requested on this form. Do not delay reporting the concern, waiting for further information.  
	Individual(s) against whom a safeguarding concern or allegation has been raised

	Name:  
	DOB: 

	Email:
	Primary Contact Number: 
  
	Other Contact Number:

	Address: 

	Organisation: 
	Role:



	Individual(s) impacted by concern/allegation (i.e. child, young person, vulnerable adult)     

	Name:  
	Organisation:
Section/Age Group: 
	DOB: 

	Parent/Carer Name:

Relationship to Child/Young Person:
 
	Primary Contact Number: 

	Other Contact number:  


	Email:
	  
	

	Address: 

	Any Disability / Learning needs / Language Difficulties? 



	Any other relevant information: 





	DETAILS OF INCIDENT OR CONCERN: 
Please include: What happened, when, where, who was involved, and details of any witnesses. If the individual has spoken to you directly, include what they said using their words, and any questions that were asked. REMEMBER Only ask questions that are necessary to establish if this is a safeguarding concern. ONLY USE TED QUESTIONS – Tell me, Explain, Describe.       

	























	ADDITIONAL COMMENTS:   
Is there any other information which you think is relevant to this concern? Have you spoken to parents/carers or any other persons? Provide details of what was said. Remember - You should not inform parents/carers or others if you believe doing so would place the child, young person or others at increased risk. 

	











If a young person is at immediate risk of harm contact the Emergency Services. In non-urgent circumstances, as well as completing and submitting this report, you should also report your concerns or allegations to the Cleveland Hike Designated Safeguarding Lead as soon as possible (unless the concern or allegation is about them).

Even if Emergency Services have been contacted, this reporting form MUST still be completed and your Company Captain informed.
   
  
If you were a witness to the incident, you may also need to complete a fuller account of what happened.
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